
 

 

GRANT WRITING SPECIALIST – CONTRACT 

 

Summary: Fred Victor is seeking proposals for an experienced Grant Writer for a 9 

month contract, beginning in July 2021, to drive growth in grant and foundation revenue. 

 

Project Name: Fred Victor, Grant Writer 

 

Primary Contact: Judy White, Director of Development 

 

RFP closing date: Quotes must be returned by 5 pm, June 30, 2021. We will get 

back to short listed submissions by July 12, 2021. 

Quotations received after the above-referenced date and time may not be considered. 

Description of services required: Fred Victor is seeking a grant writing specialist to 

help drive growth in grant and foundation/corporate foundation revenue during a period 

of expanding needs and opportunities. See General Scope of Work below for details. 

Service Timeline: Nine month contract, including weekly scheduled check-ins with 

Fundraising Manager and Director of Development. Final timelines to be negotiated with 

the successful candidate. 

 

Target start date:  July 2021. 

Payment schedule: Will be negotiated with the successful candidate. 

Financial Considerations: Budget of $25,000 incl tax. 

 

 

Organizational information – See Fred Victor/about-us 

Fred Victor is a not-for-profit, multi-service community-based organization that has 

assisted people living on low income in Toronto for over 125 years. We work in 

partnership with people from diverse backgrounds who face poverty, homelessness, 

mental health issues, addictions, and/or social isolation to address their needs and 

hopes and advocate for a more equitable society. Fred Victor works with a highly 

diverse population of people and upholds the values of respect, choice, and inclusion. 

Every day, more than 3,000 people are supported by Fred Victor in the areas of housing 

and shelter, food, mental health and addictions support and employment services. And 

each person who comes through our doors is experiencing poverty and/or 

homelessness.  

https://www.fredvictor.org/about-us/


 

General Scope of Work 

The COVID-19 pandemic has had a devastating impact on people experiencing 

homelessness and living on the margins. Our question, “How can you stay home if you 

haven’t got one?” generated heightened awareness of Toronto’s homelessness and 

poverty crisis, and interest in supporting Fred Victor’s mission to End Homelessness. 

Over the past year, our family of donors stepped up and helped, with great generosity, 

and new supporters stepped forward. 

We are seeking an experienced fundraising consultant for a 9 month contract to build 

capacity within our Major Gift team, specifically in the grant writing area, during a period 

of growing need and opportunity. The ideal candidate will be a specialist in Proposal & 

Grant Writing, with demonstrated success in securing gifts through grant writing. They 

are professional, resourceful, mission-driven and goal-oriented. They will support our 

talented Major Gifts team by identifying existing and new opportunities through grant 

research. They will help us build meaningful and strategic partnerships to maximize 

grant and foundation revenue. They will be able to convey our case for support in an 

articulate and compelling manner. Deep sector knowledge is an asset. 

Scope of Work: 

Scope of Work: 

1. Support the Major Gift Team to grow revenue from grants by managing an 

assigned portfolio of current grantors/foundations, and developing a robust 

pipeline of new prospects. 

2. Familiarize yourself with Fred Victor’s mission and strategic plan, programs and 

services model, and annual fundraising and marketing plan. Conduct interviews 

with VP Fundraising and Communications and Director of Development. 

3. Develop and coordinate research, identification, cultivation and solicitation of 

grant and foundation prospects (internal and external), and cultivation, solicitation 

of an assigned portfolio of existing donors. 

4. Audit Fred Victor’s existing proposals and applications. 

5. Prepare compelling customized proposals, grant applications and briefing 

documents, as assigned, by gathering and organizing relevant information, 

including objectives/outcomes, timelines, budgets, deliverables, and 

reporting/evaluation needs. 

6. Ensure proposal deadlines are met by establishing priorities and work-back 

schedule, and maintaining clear communications with the Major Gifts team. 



 

7. Ensure accurate and up-to-date information is communicated to team via 

pipeline/tracking documentation and/or to database administrators. 

8. Compile and manage an up-to-date resource folder of proposal and application 

templates and materials, ensuring accuracy and relevancy of information. 

Deliverables: 

 Support the Major Gift team grow revenue from grantors, foundations/corporate 

foundations by 10% this fiscal year/or $200,000 

 Increase giving from an assigned portfolio of approximately 25 existing 

grantors/foundations 

 Develop a pipeline of approximately 25 grantor/foundation prospects 

 

Required Qualifications 

 An established consultant with 5+ years experience assisting mid-level non 

profits with grant writing 

 Excellent written and verbal communication skills 

 Excellent research skills and knowledge of fundraising information sources 

 Homelessness/Poverty sector knowledge an asset 

 Detail, deadline and outcome oriented 

 Proficient with Microsoft Office 

 Proficient with Fundraising CRMs 

 Strong people skills, enjoys a collaborative environment 

 

Financial Considerations – We welcome proposals within budget of $25,000 incl all 

taxes and expenses. 

 

Submissions: 

 Demonstrate history of success in fundraising related to grant writing, experience 

writing proposals and applications, and conducting grantor and sector research 

 Overview of how your previous experience makes you particularly suited for this 

project. 

 References – Contact information for three previous clients with similar projects 

 Availability, including start date and timeline 

 Description of approach – a high-level description of your overall plan to help our 

team achieve growth in revenue, and a detailed list of anticipated deliverables, 

including number of submissions, new donors, files managed, amount raised. 



 

 Writing samples will be requested if you are selected for an interview, e.g 

proposals, applications, funder reports 

 

 

Submissions will be accepted until June 30, 2021 at 5:00pm. Please submit to: 

 

Judy White 

Director of Development 

jwhite@fredvictor.org 

 

Applicants, please quote “Fundraising Consultant, Grants” in the subject line 

NO PHONE CALLS OR FAXES. 

 

We strive to foster a workplace that reflects the diversity of the community we serve and 

welcome submissions from all qualified candidates; however, only those selected for an 

interview will be contacted. 

 

Fred Victor is committed to developing an inclusive, barrier-free selection process and 

work environment. If contacted, please advise the hiring manager if you require any 

accommodation measures to ensure you will be interviewed in a fair and equitable 

manner. Information received relating to accommodation requests will be treated with 

confidentiality 

mailto:jwhite@fredvictor.org

